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NOJOKEHHUE

0 3alIHUTE MEPCOHAJILHBIX JITAHHBIX [)EIGOTHHKOB

I. O0mume nosoxenun

1.1. Henbto nansoro llosioxkenus sBisiercs 3aiuTa NEpCOHAILHBIX JAHHbIX pPabOTHUKOB 01
HECAHKIIMOHHUPOBAHHOIO JI0CTYIIA, HEMTPABOMEPHOTO HX UCIOJIb30BAHMS HIIH YTPATh.

1.2. Hacrosee Ilonoxenue paspaborano va ocHosanuu crateil Koncturyuun PO, Tpynosoro
Konexca P®. Kojiekea 06 agmMunncrpatuBhbix npaponapyinenusx PO, [ 'paxnanckoro Kosekca
P®. Vronopworo Kogekca P®, a rtakke. denepansioro  sakona  «00  uHpoOpMallMu,
HHpOpMaTH3alHK | 3alTe HHGOPMALIHK Y

1.3. I[lepcoHalibHble JJaHHbIE OTHOCATCA K KaTeropuu KoH(uaeHmanbHol nuopmanuu. Pexnm
KOH(HICHIIMATLHOCTH NEPCOHAILHBIX JIAHHBIX CHUMAaeTcs B ciyyasX 00e3/IMUMBAHHA MITH 10
UCTEYEHHUH 75 JIET CPOKa XPAHEHHUSL, €C/IH HHOE HE OIIPEJIE/ICHO 3aKOHOM.

1.4. Hacrosinee [lonoxenue yrBepxaacTcesi 1 BBOJAUTCS B JICHCTBHE IIPUKA30M JIMPEKTOpa JIH1Es-
MHTEPHATA W SABISCTCs 00S3aTEALHBLIM JUISE HCHOJIHEHUSE BCeMH pabOTHHKAMM, HMEKOLUIMMHU JIOCTYII K
NEPCOHAIBHBIM JIAHHBIM COTPYAHHKOB.

I1. [TousiTHe U cocTaB NEPCOHAJIBHBIX JITAHHLIX

2.1. TlepconanbHbie jgaHHble paboTHUKa — WH(opMalus, HeoOXommas paboTo/IaTelio B CBA3M ¢
TPYJIOBBIMH OTHOUIIEHUSIMH M Kacaloniecs KoHkpeTHoro pabortnuka. Ilog wndopmanmein o
pabOTHHKAX MOHUMAIOTCS CBeJIeHHs 0 akTax. COOBITHIX H 00CTOATEILCTBAX HKH3HH padoTHHKA,
[03BOJISIOLIME HICHTU(OHUIIMPOBATL €0 JIMYHOCTD.

2.2. B cocraB nepcoHaibHbIX JIaHHBIX padOTHUKA BXOST!

- aHKeTHbIe W OMorpauUIecKUe JaHHbIE;

- oOpazoBaHue;

- CBEJICHUS O TPYJIOBOM M 00IIEM CTa)e;

- CBEJCHHSA O COCTABE CEMBH;

- IacHOPTHbBIE JaHHBIE,

- CBEJICHHS 0 BOMHCKOM y4eTe:

- cBeJIeHHA 0 3apaboTHOI TUIaTe COTPYAHHKA:

- CBEJACHHA O COLHAIBHBIX JIbIOTaX;

- CIIEIMAJIbHOCTD,



- 3aHUMaeMast J10JKHOCTD;
- HATMYHE CYIMMOCTCI;

- aJipec MecTa KHTEeJILCTBA;,

- JoOMaUIHUu# Tenedon;

- MeCTO paboThl MK Yy4eObl YICHOB CEMBH H POJICTBEHHHKOB;

- XapakTep B3aUMMOOTHOHICHHH B CEMbE;

- CoJIepKaHue TPYJ0BOT0 JOr0BOpa;

- COCTaB JICKJIAPHPYEMBIX CBEACHHH O HAJIMUHH MATCPHAIBLHBIX EHHOCTEN;

- COJIepIKaHME JICKIIApallMK, 110/IaBACMON B HAJIOTOBYIO HHCTICKIHIO;

- NOJUIMHHHKH H KOITHH TPHKA30B M0 JIHYHOMY COCTABY:

- JINYHBIC JIC]Ia H TPY/IOBbIE KHHIKKH COTPY/IHUKOR,

- OCHOBAHUS K MPHUKA3aM 110 JIMYHOMY COCTABY;

- JIC]1a, COJEpKALIHE MATEPHAIIbI 110 OBBLIICHHIO KBAJTHOUKALMH U [1EPCHOJIIOTOBKE COTPY/IHHKOB,
MX aTTeCTallMH, clyxeOHbIM paccie/I0BaHUsIM;

- KOIHK OTYETOB, HAIMPaBJIAEMbIC B OPraHbl CTATHCTHUKH.

2.3. Jlannpie JMOKYMEHTBI SIBJISIOTCS KOH(HJICHUMAILHBIMHM, XOTS, YUYHTBIBAS HX MACCOBOCTH M
C/IMHOC MeCTO 00pabOTKH M XpaHEHHMs - COOTBETCTBYIOIMH TI'pH() OrpaHMuYCHHS Ha HUX HE
CTABHTCH.

II. O6paboTka nepcoHAIbLHBIX JTIAHHBLIX

3.1. Tlon oOpaboTKo# nepcoHANBLHBIX JaHHBIX pabOTHHKA NOHMMAETCS TMOIyYeHHe, XpaHCHHE.
KOMOHHMpOBaHHe, lepejlauya MK J11000€  JIpyroe. HMCMojb30BaHHE MEPCOHANBHBIX  JIAHHBIX
padoTHHKA.

3.2, B uensx obecnevennss npas M cBoDOJ 4HellOBEKa M Ipa¥JiaHuHa pabortojarelhb W €ro
PEACTABHTENM 1pH  00paboTKe MEePCOHATLHBIX JaHHBIX paboTHUKa o0s3aHbl  coOI01aTh
caeayoume oduie TpedoBaHus:

3.2.1. OOpaboTKa rnepcoHaIbHBIX JIAHHBIX PAOOTHHKA MOKET OCYIICCTBIATLCS HCKIIOYHTEILHO

B Leasx odecneueHus codIOICHHA 3aKOHOB W HHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJIEHCTRUS
paboOTHHKAM B TPYJAOYCTPOHCTBE, 0OYHCHHH M NPOJBMKECHHH MO ciayxOe, obecredeHus JHUHOI
OesonacHocT  pabOTHUKOB, KOHTPOJISl KOJIMHYECTBA M KAyeCcTBA BBINOJHSAEMONH paboThl M
oDecrieyeH s COXPaAaHHOCTH HMYLIECTBA.

3.2.2. llpn onpeneieHHH oObeMa M COJlCpkKAHHS 00padaTLIBAEMBIX [EPCOHAIBHBIX JIAHHBIX
padorHuKa paboTo/1aTe b JI0JKEH PyKOBOICTBOBaThLes Konetutyumei Poccuiickoit Menepanny.
Tpynosbim Kojiekcom 1 MHBIMH (hejiepaibHBIMU 3aKOHAMH.

3.2.3. Tlonyuenue nepcoHaILHBIX JIAHHBIX MOXKET OCYIIECTBIATLCSA KaK YTEM [1Pe/ICTABICHUS

MX CaMUM pabOTHHKOM. TdK W 1IYTEM TTOJIYUCHHS UX W3 HHBIX HCTOMHUKOB.

3.2.4. [lepconanbHble JaHHbIC CIIC/IyeT 110J1y4aTh Y HEro camoro. Eciin nepconanbHbie JIAHHbIE
pabOTHHUKA BO3MOMKHO HOJYHYHTH TOJIBLKO Y TPeTbeil CTOPOHBL TO pabOTHUK JIOMKEH ObITh
yBeJOMIIEH 00 9TOM 3apaHee M OT Hero J0DKHO ObITb [0JIVYCHO IHCLMEHHOE COIJIAcHe.,
Paborosarens somken coodmMTL paboOTHHKY O LesIX, [Pe/IoIaraeMbiX HCTOUHHKAX M criocobax
[IOJIyYEHHUsl MEPCOHAJILHLIX JIAHHBIX. @ TakK e 0 Xapakrepe [MoJUIekKalluX [MOTYUYEeHHUIO
IEPCOHAIIBHBIX JIAHHBIX H IMOC/ICCTBHAX OTKa3a paboTHUKA J1aTh MHCHMEHHOE COrlacHe Ha MX
noJiyueHue.

3.2.5. PaboTonatens He UMEET 1IpaBa 11oJ1y4ars  0OpadaTeiBaTh NEPCoHAIbHbBIE JaHHble pabOTHHKA
O €ro MOJIMTHYCCKUX, PEIHUIMO3HbIX M HMHBIX YOCHKJICHUSX W 4acTHOH OkHM3HM. B ciywasx.
HEIOCPE/ICTBEHHO CBSA3AHHBIX € BONPOCAMM TPYJOBBIX OTHOMICHHH JIAHHBIE O YACTHOM KH3HM
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paboTHuka (MHOPMANMA O IKMIHCACATEILHOCTH B cdepe CeMEHHBIX OBITOBBIX. JIMUHBIX
OTHOIIEHHH) MOI'YT OBITH NOJTY4eHbI H 00paboTanbl paboToIATEIEM TOILKO C €10 MHCHMEHHOTO
coryiacusi.

3.2.6. Paboronarens wWe wHMeeT npasBo noayyath M oOpabarbiBaTh NepcoHalbHbIC JIAHHBIC
PabOTHHKA O €ro YIEHCTBE B OOLIECTBCHHBIX 00BEAMHEHUAX HITH €ro TIPOGCOIO3HON JIeATENLHOCTH,
3@ UCKITIOYCHHCM CITYHaeB, MPeAyCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM.

3.3. K obpabotke, nepejade u XpaHeHHIO MePCOHATBHBIX JAHHBIX pabOTHUKA MOI'YT HMETh JIOCTYTI
COTPYIAHHKH:

- Oyxranrepuu:

- COTPYJIHHKH OT/IeJIa KaJapoB.

3.4, Mcnonb3oBanue HMEPCOHATBHBIX JIAHHBIX BO3MOXKHO TOJNBKO B COOTBETCTBHH C LIC/SMHU.
OINPENCIIMBIIMMH HX [OJIYUYEHHE.

3.4.1. llepcoHalbHble JIaHHBIE HE MOI'YT ObITh HCIOJB3OBAHBI B HEJAX HPUYUHHCHHUS
HMYHICCTBEHHOIO H MOPAJILHOI'O BPE/1a I'Pak/laHaM, 3aTpyAHEHHs pealu3allii npas H cBo001
rpakan Poccniickoit ®enepanuu. Orpannuenue npas rpaiian PoccHiickoii Penepannn Ha
OCHOBE  MCMOJIB30BaHUST HH(OPMAIMK 00 MX  COIMAILHOM [POHUCXOAIEHHH, O  PacoBOIi,
HALMOHATLHOH. A3bIKOBOA, PEJIMTHO3HON M NAPTHIHON MPUHAIUICKHOCTH 3aNPEleHO U KapacTes

B COOTBETCTBHH € 3aKOHO/IATE/ILCTBOM.

3.5. llepesiaya nepecoHaNBHBIX JAaHHbIX PAGOTHHKA BO3MOXKHA TOJIBKO € COrTACHS pabOTHUKA WJIH

B CJIYHasX, MpsMO MPeyCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

3.5.1. Tlpn nepejaue nepcoHAIbHBIX JaHHBIX PabOTHHKA paboTojatens JjoikeH cobiaoaars
cheaytoume Tpeboranus:

- HE COO0ATE NEPCOHANIbHBIC JIaHHbIe padOTHHKA TPEThEi CTOPOHE 6€3 MUCHLMEHHOTO COrTaCHs
PabOTHHKA. 32 HCKIIOUEHHEM CIIYHaeB. KOIJIA Y10 HEOOXOAMMO B LE/SIX IPEIyPexkICH s YIPO3bl
KH3HH M 3/10POBBIO pabOTHHKA, @ TAKKE B C1yUasiX. YCTAHOBICHHBIX (heaepaibHBIM 3aKOHOM;

- He coobmarh nepcoHaibHble JaHHbie paboTHUKA B KOMMEPUYECKHX 1EISIX 63 ero MUCHMEHHOT0
COTJIacHs:

- HPCAYIPECAUTD JIHIL NONYHAIOUIMX HCPCOHAIbHBIE JaHHbIC padOTHHKA, O TOM, YTO YTH JIAHHBIC
MOTYT OBITb HCIIOIB30BAHbI JIMIIb B 1IETSX. /U8 KOTOPBIX OHK COOOIIEHI, H TPeGOBATE OT YTHX

JIMLL TOATBEPAUICHHUS TOTO, HTO ITO NMPaBKIIO cod/oaeH0. JIna, nojiyyaroime nepcoHaibHbIe
JlaHHbBIe padoTHHKA. 00s3aHbl COOTIONATL PEKHM CEKPETHOCTH (KoHGMeHIMatbHOCTH). Jlaniioe
IOJIOKCHHE HE pacipocTpaHseTcs Ha 0OMCH 1epCOHAILHBIMU IAHHBIMH PadOTHUKOB B MOPSIJIKE,
VCTAHOBJICHHOM (he/IepaIbHBIMH 3aKOHAMM;

- pazpelnarh A0CTYI K IEPCOHATBHBIM JIaHHBIM pabOTHUKOB TOJILKO CHELHAIILHO YITOJIHOMOYEHHbIM
JIMIAM. ONpeJIC/ICHHBIM TIPUKA30M 110 OPraHu3allii, 1pH 9TOM YKa3aHHble JHNA JA0JAKHBI HMCTh
paBo  MOJy4arh TOJILKO T€ [CPCOHAIbHBIC JI@HHBIC PadOTHHUKA, KOTOPbIE HEOOXO/ UMbl JUIs
BBITIOJIHEHUS! KOHKPETHBIX (DYHKIHIA;

- HE 3anpamnBath HHQOPMAILMIO O COCTOSHHH 3/0pOBbS pabOTHHKA, 33 HCKIIOUEHHEM Tex
CBE/ICHHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BOIMOKHOCTH BBITIOJIHCHUA PaBOTHHKOM TPY10BOi
GyHKIHK;

- lepeiaBath  MEpCoHAlbHBIC JAaHHbIe paDoOTHHKA 1IPE/ICTABUTENSIM PabOTHUKOB B 11OpSIKE.
ycranosiennoM  Tpynosbim - Kojiekcom, M orpaHudmBath 5Ty MHPOPMALMIO TOILKO TEMH
NIEPCOHATILHBIMH JIAHHBIMH PaDOTHHKA, KOTOPbIE HEOOXOIMMBbI JUUIsl BHINOJIHEHUS YKA3aHHbIMU
NpeICTaBUTENSIMU UX PYHKIIHN.

3.5.2. Ilepenaya nepcoHaTbHBIX JAHHBIX OT JCPKATEs MM €ro [peicTaBuTeNcii BHEIIHEMY
NOTPEOUTEIIO MOXKET JIONMYCKAThCSI B MUHMMAILHBIX O0LEMAX M TOJIBKO B LEASX BLINOIHEHHS
3a/1a4, COOTBETCTBYIOIMX 00BLEKTHUBHOI NpruuMHe cOopa HTUX JaHHbIX.




3.5.3. Ilpu nepejaue NepcOHANBHBIX JIAHHBIX pabOTHHKA MOTPEOMTENAM (B TOM uucie W B
KOMMEPHECKHX [ICJIAX) 3a Npejieiibl OpraHu3alii padoToaartesns He JOJDKeH coo0IaTh 3TH JaHHbIe
TPETLEH CTOpOHE O€3 NMMCHLMEHHOTO corjlacusi pabOTHHKA, 33 MCKIIIOUYEHMEM CIIYYaeB, KOTJIa HTO
HEOOXO/IMMO B LEJISIX IPEIYTIPERICHHS YIPO3bl KH3HH M 3/I0POBbIO pabOTHHKA WIH B CIYYasix.
YCTAHOBJIEHHBIX (he/IepATBHBIM 3aKOHOM.

3.6. Bee Mepbl kon(uaeHImanbHOCTH 11pu ¢6ope, 00paboTKe U XPAHCHHH TICPCOHATBHBIX JAHHBIX
COTPY/IHHKA pacpoCTPaHAIOTCs Kak Ha OyMaxKHble, TAK M Ha ICKTPOHHBIC (ABTOMATH3HPOBAHHBIC)
HOCHTENIH HH(OPMALIHH.

3.7. He nonyckaercs oTBeuaTh Ha BONPOCHL CBA3aHHbIE ¢ Nepeaucii nepcoHaibHoil uHpopmainn
1o tenedoHy nin gaxcy.

3.8. XpaHenune nepeoHaibHbIX JIaHHBIX JI0JKHO POMCXOUTE B IOPSJIKE, HCKIIOUAIONIEM HX
YTPaTy HJIM UX HEIPABOMCPHOE UCTIOJIL30BAHME.

3.9. Ilpu npuHATHH pelIeHH, 3aTPArHBAIONIMX HHTEpeChl paboTHIKA, paboTOAATE L HE HMEET
1IpaBa OCHOBLIBATLCS HA MEPCOHAIBHBIX JITAaHHbIX PAOOTHHKA, TTOJYYEHHBIX HCKIIOUHTEILHO B
Pe3YJIbTATE UX aBTOMAaTH3HPOBAHHONW 00PadOTKH WIIM HIEKTPOHHOTO Nojyyenus. Pabortonarenn
YUUTBIBACT JIMYHbBIC KayecTBa pabOTHHKA, ero 100pOcoBeCTHBIN H YP(EKTHBHBIH TPY/L.

IV. Jloeryn K nepcoHagbHbIM JAHHBIM

4.1. BHyTpeHHuii 10CTYIN (JIOCTYN BHYTPH OPraH3aiiiu).

4.1.1. TlpaBo 10¢Tyna K NEPCOHATBHBIM JIAHHBIM COTPYIHHKA HMEHOT:

- JIMPEKTOP JIHLEss-HHTepHATA;

- 3AMECTHTEIH PYKOBOJIUTENS;

- caM pabOTHHK, HOCHTEIIb JIAHHbIX;

- JIPYTHE COTPYIHUKH OPraHH3allHH [1PH BBITOJHEHWH UMH CBOMX C/1ykKeOHBIX 00g3aHHOCTEIl.
4.1.2. Tlepeuens JniL, MMEIOIIMX J0CTYIT K NIEPCOHATBLHBIM JIAHHBIM PaGOTHHKOB, onpejensiercs
[PHKA30M JHPEKTOPA JTHLES-HHTEepHATA.

4.2. BaewHuii ocryi.

4.2.1. K 4ncity MaccoBbIX MoTpebHTe e NepcoHaIbHBIX IaHHBIX BHE OPraHu3allii MOKHO OTHECTH
FOCYJapCTBEHHbBIC H HETOCY1apCTBEHHbIE (DYHKIIHOHAIBHBIE CTPYKTYPbI:

HEHTpalIrH30BaHHas (’)y‘\ rajiTCpus.

110JIpa3/IC/ICHUA MYHHILUIIAJIbHBIX OprafHoB VIIPABJICHUSA

HH cbopmauum{ HO-METO/HYCCKHUC LHCHTPLI,

HAJIOTOBBIC HHCITCKIIHUH

ITpaBOOXpPaHUTEIILHbIC OpraHbl;

OpraHbl CTATUCTHKH

CTpaxOBbIC alreHTCTBA:

BOCHKOMATHI,

]

OpraHbl COLNAIbHOIO CTPAXOBAHMS
- MIEHCHOHHbIC (YOH/IbI;

4.2.2. Haa30pHO-KOHTPOJIbHBIE OPraHbl KMEIOT JIOCTYI K MHPOPMALMH TOJILKO B chepe cBOei
KOMIIETEHIIMH.

4.2.3. Opranusaiuu, B KOTOpPbIE COTPYJHHK MOKET OCYLICCTBIATH I1EPEUUCICHHS EHEKHbBIX
CPCACTB (CTPAXOBbIe KOMIAHMH, HCTOCY/JAPCTBEHHbIC MEHCHOHHBIC (OH/IbI, OIArOTBOPHTEILHbIC
OpPraHH3alMH, KPEJIMTHBIC YUPCHKICHHS)., MOTYT MOAYYHTH JIOCTYN K TMEPCOHATBHBIM JIAHHBIM
paboOTHHKA TONILKO B CIIYHAE €0 NHCHMEHHOIO pa3peleHHus.

4.2.4. Jlpyrue opranusaimu.




Caenenus o paboTaroiem COTPYIHUKE WIH YXKE YBOJICHHOM MOTYT ObITh 11PE/10CTaBICHbI
JIPYTO# OpraiM3alMy TONbKO ¢ IMCBMEHHOIO 3anpoca Ha OJIaHKe OpraHu3aliib, ¢ NPUIOKEHHEM
KOIHH HOTApHAJILHO 3aBEPEHHOIO 3asiBIeHHs paboTHHKA.

[lepconanbHple 1aHHBIC COTPYIHHKA MOTYT OBITh MPEIOCTABIEHBI POACTBEHHHKAM HIIH 4CHAM
€I'0 CEMbH TOJIBKO € HTUCBMEHHOIO Pa3peLIeHHs CaMoro COTPY/IHHUKA.

B ciyuae pa3goja ObiBIIas cynpyra (Cynpyr) MMEKOT paBo 0OpaTHTLCS B OPraHH3alHIo ¢
IMCHMEHHBIM 3aIIPOCOM 0 pa3mepe 3apaboTHOH 11aThl coTpyHHKa Oe3 ero coryacus (YK P®).

V. 3amura nepcoHaIbHBIX JAHHBIX

5.1. [loa yrpo3oii MM OMACHOCTHIO YTPAThI NEPCOHATBHBIX JaHHBIX TOHUMACTCS ¢IMHHUHOE
HJIM KOMIIJICKCHOE, PeaibHOE MIIH NOTCHIHAILHOE, AKTHBHOE HJIH TAaCCHBHOE [1POSIBIICHUE
3JI0YMBIIIJICHHBIX BO3MOXXHOCTEH BHCUIHUX MJTH BHYTPEHHUX HCTOYHHKOB YI'PO3bl CO3/1aBaTh
HeOaronpusTHeIe COOBITHA, OKa3bIBaThL JeCTaOMIN3HPYIOIIee BO3ICHCTBHE Ha 3AlHIIAEMYIO
HMH(OPMALHIO.

5.2. Puck yrpo3sl 100b1M HHPOPMAIIMOHHBIM pecypeaM CO3/1al0T CTHXHIHBIC Oe/1CTBIS,
IKCTPEMATBLHBIE CHTYALIHH, TEPPOPHCTHYCCKHE JICHCTBHA, aBapHH TEXHHYCCKUX CPEJICTB M
JMHUH CBSA3H, JIPyTrHe 00bEKTUBHBIC 00CTOATE/ILCTRA, A TAKIKE 3aMHTEPECOBAHHBIC M
HE3aWHTEPECOBAHHBIE B BO3HUKHOBCHUH YTPO3bI NTHIIA.

5.3. 3ammTa nepcoHalbHbIX JAaHHBIX [IPE/ICTABIAET COOOH KECTKO PerilaMeHTHPOBAHHbIH 1
JIMHAMHYCCKH TEXHOIOIMHYECKUI NPOLECe, Npe/1yNnpesk/1alouini HapyuIeHHEe JIOCTYITHOCTH,
HEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(PHICHIMATLHOCTH EPCOHATLHBIX JAHHLIX H, B KOHEYHOM
cyeTe. 00eCneynBaloIMi 10CTaTOUHO HAIeKHYIO 0e3011acHOCTE HH(POPMALIMK B TTpoliecce
YIPABICHYCCKOH H MPOHU3BOJICTBEHHOM JICATCILHOCTH KOMITAHHH.

5.4. 3amMTa N1epCOHAIBbHBIX JIAHHBIX pabdOTHHKA OT HEIPABOMEPHOIO UX MCIOJIb30BAHUS HIIH
VTpathl J10J1Ha ObITh 0OecedyeHa paboTolaTenem 3a cHeT ero CPeJICTB B IOPsIKE.
YCTAHOBIECHHOM (eIepalibHBbIM 3aKOHOM.

5.5. «BuyTpeHHsist 3aimTay.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKIIHOHUPOBAHHOIO JIOCTYIA K HEPCOHATBHBIM JIaHHbIM
ABIIACTCSA, KaK MPaBUII0, IIEpCoHall, padOTAIOUIMHA ¢ JOKYMEHTAMH 1 Da3aMHU JIaiHbIX.
Pernamenrtanus nocryna nepconana K KOHGpUACHUMAILHBIM CBEJICHUSAM, JIOKYMEHTaM H 0azam
JAHHBIX BXOJIMT B YHCJI0 OCHOBHBIX HAlPABICHUH OpraHu3allMOHHON 3alnThl HHGOPMALMK H
npeJjiHazHa4yeHa /Ul pasrpaHuyCHUs MOJTHOMOYKH MEHAY PYKOBOJIMTEIIAMH H CIIEITHAIMCTAMHM
OpraH13allHH.

5.5.2. JIns obecneyeHun BHYTPEHHEH 3aLIHTBI NEPCOHAIBHBIX JIAHHBIX paOOTHHKOB HEOOXOIMMO
coO0aTh psijL Mep:

- O'PaHMYEHHE U perilaMeHTallus cocTaBa paboOTHUKOB., (hYHKIHOHANIBHBIE 00SI3aHHOCTH
KOTOPBIX TPeOYIOT KOH(PHICHIIHATBHBIX 3HAHHIL:

- cTporoe u3duparesbHoe 1 000CHOBAHHOE pacipe/ieieHHe JJOKYMEHTOB U HH(OPMALIUK MEKTY
paboTHHKAMM;

- pallHOHAJIILHOE pa3MelleHHe padoyux MecT pabOTHHKOB, IIPH KOTOPOM MCKITHOHAI0Ch Obl
DECKOHTPOJILHOE UCIOJb30BAHHE 3alIMIIAEMON HH(POPMAIIMH;

- 3HaHHEe PAOOTHUKOM TPeOOBAHUI HOPMATHRHO — MCTOJMUYCCKHUX JIOKYMEHTOR 110 3allIMTe
HH(pOPMAIIMK 1 COXPAHECHHH TAHHBI;

- HaJIMuMe HeOOXOIMMBIX YCJI0BHIT B IOMEUICHHN JUTst padoThl ¢ KOH(HIeHIHAILHBIMH
JIOKYMEHTaMH M 0a3aMu JIaHHbIX;

- OlIpeJIeJIEHHe W perjlaMeHTalus coctasa pabOTHUKOR, MMCIOHIMX TIPABO JIOCTYMA (BX0/1a) B




HOMELICHHE, B KOTOPOM HaXOJAMTCS BbIMHCIWTEIbHAS TEXHUKA]
- OpraHM3ams 1MopsJiKka YHHYTOKEHHS HH(OpMAIIHK]

- CBOEBPEMEHHOC BbISBICHHE HAPYUICHHS TPeOOBAHUH Pa3pelinTe/IbHON CHCTEMBI JIOCTYIIA
pabOTHUKAMU 110/1pa3/ie/IeHus;

- BOCIIMTATE/ILHAS M pa3biICHUTENIbHAS padoTa ¢ COTPY/IHHKAMU [OJIpa3/Ie/ICHUS 110
IPeYHPEAUICHUIO YTPAThI HEHHBIX CBEJICHUI 1TpH paboTe ¢ KOH(PHICHITMAIBHBIMH JIOKYMEHTAMHU;

- HE JIONYCKAeTCs BbIjlaya THYHBIX JIE]T COTPY/IHHKOR Ha pabouyHe mMecTa 3amecTuTelnei JupekTopa.
JInyneple s1lena MOTYT BbhIAABaThCA Ha paboude MecTa TOMBKO JIMPEKTOpY JIHIEes-UHTepHATa,
paboTHHKaAM OT/1ea.

5.5.3. 3amMta NepcoHAIbHBIX JAHHBIX COTPY/IHHKA HA YICKTPOHHBIX HOCHTEJISIX.

Bee nanku, cojeprxalime nepecoHaibHbIC JAHHbIC COTPYIHUKA, JOIMKHBI OBITh 3AMIICHbI

napoJieM, KOTopbli coobutaercs paboTHUKY ¢J1yKObI YIIPABJICHHS IEPCOHATIOM H CHCTCMHOMY
AIMHHHCTpATOPY.

5.6. «Bueuniuss zamuTar.

5.6.1. Jlna  samMtel  KOHQUACHUMAIbHOH  WHPOPMALMK  CO3AAOTCS  LIEJCHAIIPABICHHbIC
HEONaronpUsITHbIC YCJIOBUS W TPYJHOINPEOJIOIMMBIC [IPEHSTCTBHS UL JIHUE, [BITAOLCTOCs
COBEPIUUTL HECAHKLIHOHMPOBAHHbIH 10CTYIl U oBjlajieHue nHopmanmei. [lenbio u pesyibrarom
HECAHKIIMOHMPOBAHHOIO JIOCTYNA K MH(POPMAILLMOHHBIM pecypcaMm  MOKeT OblTh HE  TOJBKO
OBJIQJICHUC LICHHBIMH CBEJICHUSIMH W HUX HCIOJIL30BAHHE, HO M MX BHJIOH3MCHCHHUC, YHHUTOKCHUC,
BHECEHHE BUpYCA, NoJAMeHa, GalbCH(UKAIHs COJICPIKAHUSL PCKBH3HTOB JIOKYMCHTA H JIp.

5.6.2. [loj nOCTOPOHHUM JIHIIOM NOHUMACTCs JIIOD0E JIMIO, HE HMECIOHICE HEHOCPE/ICTBCHHOIO
OTHOULICHUS K JICHTCILHOCTH KOMIAHUU, TTOCCTHTCIH, pabOTHUKH JIPYTHX OPraHu3allHOHHbBIX
cTpyKTYp. [locTopoHHue T He 10/DKHBI 3HATHL pacnpeaesicHue GyHKIMHA, paboune Npoieceh,
TEXHOJIOIHIO COCTARNICHHUS, ODOPMIICHHS!, BEJICHHS U XPaHEHUS JTOKYMEHTOB, J1e/] U pabounx
MATepHaloB B OT/IEJIE 1IepCoHala.

5.6.3. Jlnst o0ecrieyeHust BHEUIHEH 3aLIMThI HIEPCOHAIBHBIX JIAHHBIX COTPY/IHHKOB HEOOX0IHMO
cobDIOJIATEL PsijL Mep:

- TIOPSLIOK MPHEMa, yueTa U KOHTPOJISE JICSTCIIbHOCTH MTOCCTHTEIIEIH

- IPOINYCKHOM PEKUM OpraHu3almu;

YUET H MOPAIOK BBIAAYH YJIOCTOBEPEHHH:

TEXHHYECKHE CPEICTBA OXPaHbl, CHIHAJIM3ALlM K

- MOPSJIOK OXPaHbl TEPPUTOPHU, 3TAHHH, HOMELLIeHWH, TPAHCIIOPTHBIX CPEJICTB;

- TpeDoBaHUs K 3aluTe HUHPOPMALIUHU 1IPH HHTEPBLIOMPOBAHNUHK H COOECEIOBAHUSX.

5.7. Bee nmua. cBsi3aHHble ¢ nojydyeHuem, o0paboTKOH U 3alMTOH NepcoHaIbHBIX JJAHHBIX,
00s13aHBl 1101TMCaTh 00A3aTE/ILCTBO O HEPA3IJIAIICHUH IEPCOHAIIBHBIX JIAHHBIX PAa0OTHHKOB.
5.8. 1o BO3MOKHOCTH 1epCOHAIBHBIC JIAHHbIE 00C3THUNBAIOTCSL.

5.9. Kpome mep 3aimm bl NEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM,
paboToaresin, pabOTHHKY M UX [PECTABUTE]IM MOI'YT BbIpadaThbiBATh COBMECTHBIE MEPbI
3aLHThI NEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB.

VI. llpaBa u obs3anHoCcTH paboTHHKA

6.1. 3akpennenue npas paboOTHUKA, PErIAMEHTHPYIOLIMX 3aLIMTY €ro NepCOHaIbHBIX JIAHHBIX,
o0ecrneynBaeT COXPAHHOCTE MOAHOH M TOUHOH HH(OPMAIIMH O HeM.

6.2. PabOTHHKHM M MX HIPEACTABHTENH JIOJDKHBI ObITh 03HAKOMIICHBI 110/1 PACTTHCKY € JIOKYMCHTAMHU
OpraHu3alliK, YCTAHABIWBAKOUIMMHU 1OPSI0K 00padOTKH MEPCOHANBHBIX JIAHHBIX PabOTHHKOB. a
TaKke 00 UX npapax v 00A3aHHOCTAX B ITOH 00J1aCTH.




6.3. B nensax 3auiuThl NepCOHAIbHBIX JaHHBIX, XPAHAIIMXCs Y paboToaTelis, paboTHHK HMEET
11paBo:

- TpeOOBATh HCKTIOYEHHS WIIH UCTIPABJICHUSI HEBEPHBIX MIIH HETOJHBIX MEePCOHALHBIX JIaHHbIX.
- Ha ¢BOOO/IHbIH OecruIaTHBIN JI0CTYI K CBOMM HEPCOHAILHBIM JIAHHBIM, BKJTKOYas MPaBo Ha
NOJIy4eHHE KONKH 000 3alMCH, ColepKalleii epcoHaIbHbIC TAHHBIE:

- MepcoHalbHbIE JIaHHbIC OLLCHOYHOIO XapakTepa JONOJIHUTE 3asBICHHEM, BbIPAXKAIOIIHM €0
COOCTBEHHYIO TOUKY 3PCHHSI;

- OTIPECACIIATH CBOMX IPEJICTABHTENICH JUIS 3L THl CBOMX 1T€PCOHATBHBIX JIAHHBIX;

- HA COXpAHEHHE W 3alLUTY CBOECH JIMYHON W ceMeHHOM TaifHbl.

6.4. PaboTHHk 00s13am:

- nepejasarh  padOTOJATENIO  MAM  €r0  NPEICTABHTENI0  KOMIUIGKC  JIOCTOBEPHBIX.

JOKYMEHTHPOBAHHBIX MEPCOHATIBHBIX JIAHHBIX, COCTAB KOTOPLIX YCTAHORBIEH |PyI0BBIM KOJICKCOM
PO,

- CBOEBPEMEHHO cooluars paboToiaTesnto 00 H3MEHECHHH CBOUX MEPCOHAIBLHBIX JTAHHBIX

6.5. PaboTnuku crapst paboTojatens B M3BECTHOCTH 00 M3MEHEHHHM (AMMIIHH, UMCHH, OTHYECTBA.
JaThl POKACHHSA, YTO MOJIYHACT OTPAXKEHHE B TPYJOBOH KHHIKKE HA OCHOBAHWH IPE/ICTABJICHHbBIX
JAOKYMeHTOB.  [Ipn  HeOOXOAMMOCTH  M3MeHsIOTCS  jlanibie 00 obpasoBaHun, npodeccHn.
CHEUHAIBHOCTH, IIPHCBOCHHH HOBOTO paspsijia u Ip.

6.6. B unensx sammThl 4acTHOH SKU3HH, JIMMHOH M CeMEHHON Taiinbl pabOTHUKH HE JIOJIKHDI
OTKa3bIBATLCSA OT CBOCTO 11PaBa Ha 00PadOTKY NepCOHAILHBIX JAHHBIX TOJLKO ¢ KX COJIACHS,
HOCKOJILKY 9TO MOMKET MOBJEYb IPHUHHEHHE MOPAILHOTO, MATEPHAILHOTO BPE/1a.

VII. OrBercTBeHHOCTD 32 pa3rjiamenne KOHQH1eHIHAILHOI HHPOPMAIIMH, CBA3ZAHHOI ¢
1ePCOHAILHBIMH JIAHHBIMH

7.1, llepconanbHas OTBETCTBEHHOCTH — OJIHO W3 IJIdBHBIX TpeGoBaHMil K  opranuialiuu
(YHKIIMOHMPOBAHHSl CHCTEMbI 3ALMTBI NIEPCOHAILHON HH(OpMaMH U 06A3aTeIbHOE YCIIOBHE
obecreveHus HPPEKTUBHOCTH ITOH CHCTEMDI.

7.2, IOpuanyeckue U Gpu3MYECKHE JHIE, B COOTBCTCTBUH CO CBOMMH [OJHOMOYMAMH BJIAJICIOLLHE
HHpOpMalMed O TpakaHax, MOJYHAIOUHE M HCHOJb3YIOUIHE €€, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH € 3akonojateanecTBoM Poccuiickoii Mejepanun 3a HapyuicHUE peKHMMa 3allUThL.
00pabOTKH K 11OPs/IKAa HCTIOB30BAHNA YTOI HHOPMAIIHH.

7.3. PYKOBOMTE b, PA3PEIIAIONIMI JIOCTYI COTPY/IHMKA K KOHPUICHIIMAILHOMY JIOKYMEHTY.,

HECET NMEPCOHANIBHYIO OTBETCTBEHHOCTD 3a JIAHHOE Pa3pelICHHE.

7.4, Kax bl cCOTPYIHUK OPraHH3allim, 10J1y4aouni Juist paboTbl KOH(PUIEHIHAILHbIH

JIOKYMEHT, HECET €JAMHOJHYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTL HOCHTENS W
KOH(UACHIHATBHOCTL HHPOPMALIMH.

7.5. JInua, BHHOBHBIC B HAPDYLICHHH HOPM, PErYJIHPYIONIUX M0JIyYeHHE, 00paboTKy M 3aluTy
NEPCOHANILHBIX JIAHHBIX PabOTHHKA. HECYT JIMCUMIUIMHAPHYIO, QJIMHHHCTPATHBHYIO,
IPAKIAHCKO-TIPABOBYIO HIIH YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH € (pe/lepasibHbIMH

3AKOHAMMU.
7.5.1. 3a HEMCNOJIHEHUE WM HEHAUISKAIIICE HCTTOTHEHHE pabOTHHKOM 110 €0 BUHE BO3JIOKEHHbIX
Ha Hero oOs3aHHocTel 110 cOOJIOIEHHIO YCTAHOBICHHOTO MNopsijika paboThl €O CBCJACHHSMH
K()H(I)HJIGHLIH&H[)HOFO Xapaxkrtepa paGO‘I’Uﬂa'I‘CJIb BllpaBe IIPUMCHATL 11PCJIYCMOTPCHHbIC
Tpyaosbim KojiekcoMm AMCHHITTHHAPHBIE B3LICKAHHSI.

7.5.2. }IOJ])KIIOCTHHC JIKlA. B 003aHHOCTh KOTOPBIX BXO/IUT BCJICHHC NCPCOHAIBHBIX JIAHHbBIX

COTpY/IHHKA, 00s3aHbl 0OOECIIEUnTD Ka)n<JI0My BO3MOKHOCTb O3HAKOMIICHHS ¢ JIOKYMCHTAMH U



MarepualaMi, HENOCPEACTBCHHO 3aTPAarvBalOlIMMH  €ro npaBa M CBOOO/bL. €CTH HHOE He
npeaycMoTpeno  3akoHoM. Henpasomepublii  0Tka3 B HpeJoCTdaBICHMH  COOpaHHBIX B

VCTAHOBJICHHOM  TOPAJIKE  JIOKYMEHTOB. /MO0  HECROEBPEMEHHOE  IIPE/IOCTABICHHE  TAKHMX
JIOKYMEHTOB  MJIM  MHOH  uH(OpMAllMK B CIOy4asx, [PEJYCMOTPEHHBIX — 3aKOHOM, JHOO
NpeIoCcTaBiIeHHe HeMoJHOW WM 3aBeOMO JIOKHOW HMHOpMalMH — BiEYET HAIOKEHHE Ha

JIODKHOCTHBIX JIMIL aJMHMHUCTpaTHBHOrOo uitpaga B pasmepe, ompeaensieMoM Kozgexcom 00
Q/IMUHHCTPATHBHBIX ITPABOHAPYILIEHHAX.

7.5.3. B coorercrun ¢ | 'pamaanckum KoaekcoM M, HE3aKOHHBIMHA METO/IAMH TTOJIYHHBLIHE
HH(OPMAIIMIO. COCTABISIONIYIO CIIYKEOHYIO TaiiHy, 00s3aHbl BO3BMECTHTh NPHUYHHEHHbIC YOBITKH,
[puyeM Takas e 00s3aHHOCTh Bo3iaraerest H Ha pabOTHUKOB.

7.5.4. YronosHas OTBETCTBEHHOCTH 3@ HAapylICHHE HENPUKOCHOBEHHOCTH YACTHOH JKH3HH (B TOM
YHCIIC HE3aKOHHOe coOMpaHMe MM PACHpOCTPAHEHHE CBEACHHMH O 4YaCTHOH KM3HM JIMIA,
COCTABJISIIONIETO €ro JIMYHYIO HIIH CeMEeHHYIO Taliny, 6e3 ero corjacus), HelpaBOMEPHBINA J10CTYII K
OXpaHACMOI 3aKOHOM KOMITBIOTEpHOH HH(POpPMALMH, HENPABOMEPHBIA OTKa3 B IPEJOCTaBJICHHH
CcOOpaHHBIX B YCTAHOBICHHOM MOPSJKE JTOKYMEHTOB W CBeJEHHH (€C/IH ITH JICSHHS TPHYHHHIIH
BpEJl [paBaM M 3aKOHHBIM HHTEpEecaM I'Pak/laH ), COBEPINEHHBIE JIHIIOM ¢ HCHOJIb30BAHHEM CBOCIO
ciykKeOHOro  NoJloKeHust  HakaszbiBaetcs wrpadgom, MO0  JIMIIEHHWEM  [IpaBa  3aHMMATh
OTPEJICJICHHBIC JIOJIFKHOCTH WIIH 3aHUMATHCS ONPEJICICHHON JeATCIBHOCTRIO,

b0 apectom B cooTBeTCTBHH ¢ YK PO,

7.6. HenpaBoMepHOCTh JAEATENILHOCTH OPraHOB IOCY/IapCTBEHHON BIACTH M opranusaluii no cbopy

W UCHOJIBL30BAHUIO MCPCOHAJIBHBIX JIdHHBIX MOJKECT ObITh YCTAHOBIICHA B C}’HCGH()M HOPAJIKC.




